How to Create a Manage My Market Profile

1 At www.managemymarket.com click Register on the homepage

Vianage My Marke

Premier Farmers Market Management

Forgot your password?

Register

abdha . — e —— MU Sums
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http://www.managemymarket.com

2 ClickI'm a Vendor

igemymarket.com

Register

Are you a vendor or a market manager?

£
I'm a Vendor I'm a Market Manager

Fill out the form to include your business name, email address, contact name, and
password

3

Your Business Name

‘@gmail.com

Your Name

senssssnsl

Next

Already a member? Log in here.
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4  Click Next

Your Business Name

@gmail.com

Your Name

Next

Already a member? Log in here.

5  Accept the Terms of Service and click Submit

(& & managemymarket.com/vendorsv2/profile.aspx?new=1

Terms of Service

Our Terms of Serivce have changed. Please take some time to caref
read them here.

accept the new Terms of Service.

o
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6 Fill out the form to include your business phone, mobile phone, and website (if
you have one)

Business Phone*

505-555-5555

Mobile Phone

505-555-5555

Fax

Website

(ex: managemymarket.com)
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7  Fill out your company description and any business social media profiles

This is where you will type your company description.

Twitter Handle

@mytwitterhandle

(ex: @managemymarket)

Facebook Profile

www.facebook.com/yourfacebookpage|

(ex: facebook.com/managemymarket)

Instagram Profile

(ex: managemymarket)
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8  Click Submit

Ige

ation (business phone number and email) on market websites. This information is used on market websites in areas such as vendor lists

9  Click Close

o0 % O0OC

zcess
ar profile has been successfully saved.

Made with Scribe - https://scribehow.com



10 Next, on the Business Info tab, fill out all required questions ...

Company Info Business Info Contacts Addresses

Business Structure *

v Collaborative
Corporation
LLC
Nonprofit

Partnership

Sole Proprietor
Y

Number of Full-time employees

0

Number of Part-time employees

11  Type the name of the business owner in the Business Owner section

Fields marked with an * are required

Company Info Business Info Contacts Addresses

Business Structure *

‘ Other

Business Owners*

Year Established

0

Number of Full-time employees

0
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12  Continue to answer all required questions...

Number of Volunteers

0]

My business is certified organic.
Is this business a farm/ranch? () Yes @ No

Where do you source ingredients/materials for your products? If not applicable write n/a.*

Check if any part of the processing or preparation of your product is not done by you

If checked, please indicate which products and the name and location of any secondary processor or co-packer

13  Click Submit

ame and location of any secondary processor or co-packer
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14 Click Close

Success
Your profile has been successfully saved.

15 Onthe Addresses tab fill out all required information

LUl O LA L U S LS LW I IUYY YU LI S YU Sl L Y W G 1 IVl YV 1 IS L S0l I W I S 1 Sl 10T I LT

Fields marked with an * are required

Company Info Business Info Contacts Addresses

Physical Address

Country*

@

Address 1*

Address 2

City*
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16  When done, click Submit

EE#)

17  Next, click Add Product to add photos of your products to your account

at.

dd Product" at the top right of the screen.
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18 Choose your Product Category

‘oducts.aspx?new=1

Add A Product

Step 1: Choose Product Category

v Agri. By-Products J

Arts & Crafts

Bakery Items ]
Berries
Dairy

Flowers
Fruit
Grains/Cereals/Seeds

Miscellaneous
Nursery Stock
Nuts

19 Choose the specific product from the drop down

Add A Product

Step 1: Choose Product Category

Arts & Crafts

Step 2: Choose Specific Product From Drop Down

Accessories

Jewellery

Jewelry - Copper/Bronze/Pewter

Jewelry - Seed Bead

Jewelry - Semi - Precious Stones
Jewelry - Sterling Silver

Jewelry - Wire Wrapped

Kitchen Accessories

Knitted Crafts
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20 Note the number of products that fall under the category

Add A Product

Step 1: Choose Product Category

Arts & Crafts

Step 2: Choose Specific Product From Drop Down

[ Jewelry

Step 3: How many varieties of this product do you sell?

2

Step 4: Please check the months that this product is available.

January February
April May

July August
October November

Step 5: Any additional information about this product?
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(All)
March
June
September

December

12



21 Select which months the products will be available

Step 2: Choose Specific Product From Drop Down

[ Jewelry

Step 3: How many varieties of this product do you sell?

-

Step 4: Please check the months that this product is available. (All)

January February March
N/ April v May v June
Vv uly v August v September
(| October < November \/ December

Step 5: Any additional information about this product?
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22  Click here to upload product photos

\/ October \/ November \/ December

Step 5: Any additional information about this product?

Drag and drop a file here or click

Uploaded Images

This product is certified organic
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23  Click the photos that you want to upload. Click open

1l
<

Favorites — =
: L & Downloads
@ Recents

2. Applications Today Size K

& Desktop B 0e0d27dbb4a6827124470bf3177e054d.png 1.3MB P

[ Documents @ iI_570xN.823874864_ewvb.jpg 95 KB J

U i_794xN.997775279_72Ib.jpg 68KB J
® Downloads

iCloud
< iCloud Drive
9 Shared

Locations

Tags
® Love

® Red
@ Orange

@ Yellow
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24  Repeat to add new photos.

Step 5: Any additional information about this product?

Drag and drop a Qe or click

Image Processing Complete

Uploaded Images
0e0d27dbb4a6827124470bf3177e054d.png SR
il_570xN.823874864_ewvb.jpg SR

This product is certified organic
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25 Select photos you want to upload. Click okay

Favorites m e

@) Recents

ii
4
13
<

& Downloads

o]
o
ol

A Applications Today Size

(= Desktop |# 0e0d27dbb4a6827124470bf3177e054d.png 1.3 MB
(3 Documents @ iI_570xN.823874864_ewvb.jpg 95 KB
Y

B i_794xN.997775279_72Ib.jpg 68 KB

® Downloads

iCloud
< iCloud Drive
£=9 Shared

Locations

»

Tags

® Love
® Red

® Orange

@ Yellow
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26 When you are done uploading photos, click Submit

Drag and drop a file here or click

Image Processing Complete
Uploaded Images

0e0d27dbb4a6827124470bf3177e054d.png N U

il_570xN.823874864_ewvb.jpg
il_794xN.997775279_72Ibjpg

This product is certified organic
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Cancel
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27  You can continue to Add More Products or Apply to A market

tep 2 of 3 complete!

Jow, you can apply to a market by clicking below.

. N

Add More Products Apply To A Markat

28 If you select Apply To A Market, scroll down to the upcoming year's Downtown
Growers' Market application. Click Apply Now

sanol) Albuquerque, 87102 Registration Closed

Albuquerque, 87102 Apply Now

‘Espanol) Albuquerque, 87102 Registration Opens 10/1/2023
Location

Robinson Park, 87102 Apply Now

Robinson Park, 87102

[

Registration Closed
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